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The Opportunity 
Richmond Waldorf School seeks an experienced and collaborative leader to 
become its next Director of Administration starting July 1, 2023.

An established and thriving school and community for students 3 years old through 
eighth grade, Richmond Waldorf School is programmatically and financially strong 
and poised for growth. Grounded in Waldorf principles and values, we are one of 
over 1,000 Waldorf schools worldwide that offer a holistic-inspired approach to 
education that cultivates a lifelong love of learning. 

This is an exciting opportunity for an enthusiastic educational leader who supports 
Waldorf values and practices. The Director will partner with the Richmond Waldorf 
School Board of Trustees, faculty, administrative staff, and school leadership to 
oversee the day-to-day operation of the school, support organizational growth, build 
enrollment, and effectively represent the school to internal and external audiences.
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Our School 
Established in 1996, Richmond Waldorf School is a not-for-profit, independent 
school offering a parent/toddler program (18 months to 3 years old), mixed-age 
kindergarten (3 to 6 years old), elementary school (grades 1-5), and middle school 
(grades 6-8). Richmond Waldorf School has grown to record enrollment and serves 
the greater metropolitan region of Richmond, Virginia. Our Waldorf education program 
is intentional, from pedagogy to curriculum, to campus design, to connectivity with 
our surrounding environment and support of local businesses. We are seeking  
dual-accreditation through AWSNA and SAIS, to be completed by Spring 2023.

Richmond Waldorf School provides a learning environment that promotes  
independent thinking, cultivates creativity, builds confidence, and develops practical 
skills. Our proven, holistic approach to education lays the foundation for a life full 
of meaning and purpose. We embrace every opportunity to develop curious and 
confident individuals who are capable of caring for themselves, each other, and 
the world around them.

“Our highest endeavor must be to 
develop free human beings who 
are able of themselves to impart 
purpose and direction to their lives.”

-Rudolph Steiner



At a Glance 
34 years since the school’s founding 
by John and Sara Moses as the Trinity 
Waldorf School

25 years since Maria Butler reopened 
the school in 1996 as Spring Meadow 
Waldorf School

152 students enrolled in 2020-2021 
school year

185 students currently enrolled

74% retention rate in grades 1-8 for 
2021-2022 school year

23% of school meeting NAIS-defined 
“people of color” status

47% of students receive financial aid

80% community participation in 2021 
Annual Giving Fund

16 student average class size

12 years average experience of full-
time faculty

78% acceptance rate to first and  
second choice high schools for  
Class of 2022

8 class plays produced in 2021-2022 
school year

25 field trips in 2021-2022 school year
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Mission, Vision, and Values

Our Mission 
Richmond Waldorf School provides a learning environment that promotes  
independent thinking, cultivates creativity, builds confidence, and develops  
practical skills. Our proven, holistic approach to education lays the foundation  
for a life full of meaning and purpose.

Our Vision 
We embrace every opportunity to develop curious, confident, and capable  
individuals who can bring forth healthy change in the world.

Our Values 

• We believe that students thrive when exposed to a hands-on, integrated  
curriculum that is developmentally appropriate and grounded in artistic and 
practical work.

• We believe that all students must develop intellectual curiosity, social sensitivity 
and physical stamina in order to meet their full potentials.

• We believe that students who are exposed to world cultures through story  
and sensory experience will become thoughtful, clear-thinking adults who  
understand and take an interest in the world and its people.

• We believe in the importance of a safe, inclusive learning environment where  
the interests and strengths of all students are honored and encouraged.

• We believe that schools should awaken social responsibility, service to  
community and stewardship of the earth.

• We believe that open, clear and direct communication is critical for maintaining  
a supportive and productive educational community.

• We believe that effective teachers are committed to building long-term  
relationships with students, while demonstrating enthusiasm and honest 
striving in the world.

• We believe that cooperation and collaboration between parents and teachers 
play a vital role in helping students meet their full potential.

• We believe that strong schools rely on initiative and commitment from all 
members of the community.

• We believe in the power of the human spirit to invoke positive change in  
the world.
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Academics 
Preschool & Kindergarten (Early Childhood) 

At Richmond Waldorf School, the Early Childhood 
program includes both preschool and Kindergarten.  
Our program fosters creativity, cooperation, and 
imagination. Focused creative play, rich storytelling, 
goal-oriented tasks, and healthy social interactions 
provide the foundation for future academic excellence 
and personal well-being.

Our mixed-age classrooms provide children with a 
homelike and loving environment where they can 
thrive. Each day has rhythm and balance to give children 
the space they need to enliven their imaginations and 
use their will as they explore, play, and socialize. Our 
teachers know they are educating the whole child, 
building cognitive connections that lay a strong foun-
dation for creative, conceptual, and abstract thinking. 
We take great care to create a structured, nurturing, 
consistent, and enriching environment.

Elementary School

Our Elementary School program meets children’s 
curiosity and interest in the world with a broad range 
of subjects that are presented both imaginatively and 
through practical experience.

The Elementary School day begins with the Main  
Lesson—a block of time devoted to a particular 
subject for three to four weeks. Academic subjects 
engage the students intellectually, emotionally, and 
physically. To enhance the students’ experience and 
self-expression, academics  incorporate drawing, 
painting and modeling, movement, music, and drama.

The Main Lesson is led by the class teacher, who  
accompanies the students through a series of grades, 
building on past lessons to lay the foundation for future 
studies and ignite a true love of learning. 
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Academics 
Middle School 

Our Middle School program at Richmond Waldorf 
School strengthens students’ intellectual, emotional, 
and social skills in preparation for high school and  
beyond. We have had 12 classes of 8th grade graduates, 
and witnessed our students successfully transition to 
competitive high schools and beyond. 

A focus on the arts helps the students develop their 
capacities for self-expression, practicality, and  
self-reliance.

Through an interdisciplinary approach that reveals the 
connections among subjects, Middle School students 
explore topics and questions that help develop the 
foundation for a meaningful life while meeting the 
demands of the contemporary student.
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Richmond Waldorf School is unique in that the 
bond and shared values of our community  
members provide the foundation for the  
vitality of the school. Through our shared 
values, engaged parents, and dedicated  
teachers and staff, we have a community  
that celebrates all. An important aspect of  
Waldorf education that fosters this sense  
of community is the celebration of festivals.  
At Richmond Waldorf School, our festivals 
and celebrations are integral in bringing us 
together. Every season offers its mysteries 
and magic, and our festivals follow the natural  
cycle of the year. In the Waldorf School, we  
present the seasons as a living process through 
our celebrations; a living calendar of rhythm and 
harmony with nature is venerated.

Waldorf Community
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Our Facilities in Richmond, Virginia
Founded in 1996, Richmond Waldorf 
School just celebrated its 25th year of 
continuous operation and 5th year in our 
current location. Our beautiful 3-acre 
campus is located on the Northside of 
Richmond city, giving our campus a 
uniquely urban feel. Our campus includes 
an Early Childhood wing with a dedicated  
EC playground, large, sunny grade school 
classrooms, full size gymnasium, a wood-
working room, several tented, outdoor 
classroom spaces, and a sprawling play-
ground with soccer fields and a bike 
pump track. We ran a successful capital 
campaign in 2018-2019 that raised over 
$300,000 to renovate our roof with state-
of-the-art materials making it solar panel 
ready. We anticipate another building 
renovation to support our expanding 
student body. 

Richmond, Virginia is a beautiful river 
city with award winning restaurants, 
a thriving arts and music scene, world 
class healthcare infrastructure, top 
notch museums, and inviting parks and  
green spaces. It offers many outdoor 
parks, botanical gardens, and walking  
trails. Our city supports several  
renowned universities and is home to 
major corporate headquarters. The 
James River winds its way through the 
heart of the city, offering four seasons of  
outdoor adventure, from bird-watching 
to mountain biking  to paddling chal-
lenging Class IV rapids. Located along 
the I-95 eastern corridor, Richmond is 
only a few hours from the Blue Ridge 
Mountains, Washington, DC, the  
Chesapeake Bay, and the Virginia 
and North Carolina coastal beaches. 
Richmond Waldorf School is uniquely 
positioned right in the middle of all the 
city has to offer.
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Finances 
With a budget of approximately 
2.1 million, stable enrollment, and 
sufficient reserves, Richmond 
Waldorf School’s financial position 
is balanced and strengthening. 

We offer approximately $400,000 
in financial support to families 
which reflects 20% of gross tuition. 
Approximately 80% of our families 
participate in annual giving which 
produces approximately $65,000 
per year. 

Recent capital campaigns have 
supported our building acquisition  
in 2017, a roof replacement in 
2019-2020, building our financial 
reserves, and preparing for a future 
building renovation. 

We are engaged in long-range 
planning to ensure the school’s 
continued financial strength.

Strengths 
• We have an experienced faculty led by an 

engaged Faculty College.

• Our school programming, teaching practices, 
and curricula are guided by Waldorf principles 
and values.

• There is an enduring sense of community  
characterized by positive relationships  
between teachers, students, and families. 

• Our strong academics and extracurricular 
opportunities include a focus on the outdoors 
and nature. 

•  We have realized full enrollment over the past 
3 years.

• We are located in the Northside of Richmond, VA.

Opportunities 
• Our Board, Administration, and Faculty College 

are collaborating to further clarify roles and 
responsibilities and to develop a more effective 
organizational structure for this stage of our 
organizational development.

•  We are considering space issues to support 
our growing enrollment.

• We are actively working to increase the diversity  
of our board and faculty and support equity 
and inclusion among all community members.

• We are exploring strategies for diversifying  
revenue streams and strengthening our  
financial plan to provide even greater  
financial stability.

• We continue to focus on programmatic expansion 
and curriculum alignment and improvement.

• After a period of unprecedented administrative 
turnover, we are eager for strong, stable 
leadership.
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Candidate Qualities 
We seek an experienced organizational leader who is committed to supporting  
the Waldorf philosophy and practice of education.

Our next Director of Administration will be:

• A collaborative, visible, and visionary community leader for a Waldorf school

• An exceptional communicator 

• An experienced and detail-oriented programmatic manager

• A culturally competent and emotionally intelligent community member

Desired Candidate Qualifications 
• School teaching and/or administrative experience

• Supervision and management experience

• Bachelor’s of Arts or Science Degree (minimum)

• Broad and deep knowledge of child and adolescent development, leading  
practices in teaching and learning, and an understanding of current research  
and thinking in education

• Strong business and financial judgment and the ability to partner with staff  
and governance leaders to establish creative solutions to financial challenges 
and opportunities

• Strong listening, communication, community-building, and problem-solving skills



How To Apply 
Richmond Waldorf School offers salary and benefits commensurate with experience 
and qualifications. Interested candidates are asked to provide a cover letter,  
resumé, and a 1-2 page Educational Philosophy statement to our Search Consultant, 
Brooke Carroll, at: brooke@aciesstrategies.com no later than October 1st, 2022.

Richmond Waldorf School welcomes students, families, faculty, staff, and guests of 
all races, ethnicities, cultural and religious heritages, socio-economic backgrounds, 
geographic origins, gender identities, sexual orientations, and family structures. We 
educate our students to respect the dignity of all people and we reject discrimination 
in all its forms. We seek to create, embrace, support, and nurture a diverse and inclusive 
community where everyone feels respected, connected, honored, and valued.
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